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Member Handbook 
 

Trailblazers Homeschool Association 

 



 
THA Motto 

 

Be kind. Be creative. Be a Trailblazer. 
 

Kindness is especially key to our group functioning as a healthy co-op. You will see it emphasized 
in our classroom behavior expectations. 
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The Basics 

 
When Trailblazers was formed in 2018, the founders desired an affordable parent-led co-op that 
reflected Christian values. Since then, we have continued with that mission to ensure a safe place 
for our homeschool families to grow together. With that in mind, here is a list of things to expect as 
a member of Trailblazers. 
 
-We do not require a statement of faith, but we do exercise Christian values and enforce rules that 
reflect that in areas of language, dress code, and content taught in classes. We expect 
membership to respect those values, even if they do not always share them. 
 
-We are not a drop-off co-op and require a parent on site during co-op hours. 
 
-For the safety of everyone, all on-site parents are required to submit to a background check 
before classes begin. 
 
-We meet once a week on Thursday mornings. We also provide field trip opportunities and 3 
parties a year.  
 
-At the end of each semester, we have a Student Showcase event. All families are expected to 
participate in the Showcase events in some capacity. This is in addition to the Co-op 
Assignments as explained below.  
 
-Parents do all the teaching and activity leading so you will be expected to have 2 PRIMARY 
CO-OP ASSIGNMENTS per semester (weekly class day tasks, which can include teaching, TA, 
hall monitor, set-up, clean up, or a coordinator position) and 1 SECONDARY CO-OP 
ASSIGNMENT per calendar year (a one-time task, or a helper for a party or swap).  
 
-Membership Fees are $160 per family per year. This can be paid all at once at the beginning of 
the school year, or split between semesters. Performing Arts Workshop is an extra $10 per 
student enrolled in the program per semester. Fees are nonrefundable after the first day of 
classes. 
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General Rules 
 

1. We are guests at our host church. Always treat the building and its contents with 
respect, striving to leave it better than when you found it. 
 
2. Please keep disruptions during class time to an absolute minimum. If you are more than 
15 minutes late to co-op, please wait for the next class to start. 
 
3. Dress code will be enforced. No scary, graphic or explicit t-shirts, no midriffs showing, 
and girls please wear shorts under any dress or skirt for PE class. 
 
4. Public displays of affection (PDA) are not allowed during all co-op events or classes. 
 
5. Stay inside the building unless a teacher or your parent or guardian is with you. 
 
6. Families are expected to attend all classes and fulfill co-op assignments every week unless you 
have an illness or family emergency. A failure to attend and participate consistently over time will 
result in forfeiting membership, and we have a long waiting list of families happy to take your place. 
If you miss more than half of class days in a semester for reasons other than emergencies or 
illness, or neglect to notify us when you will be gone and can’t fulfill your assignments, you may not 
be considered for enrollment going forward. 
 
7. Refunds for enrollment fees will not be given after the first day of classes. Background 
Check fees are nonrefundable. 
 
8. If you need to be absent, it is your responsibility to let the Substitute Coordinator know in 
advance as soon as you know. We have a Subs Needed chat in GroupMe for this purpose. This 
includes everybody, as we all have co-op assignments that will need to be taken care of if we are 
missing one week, even if you are not a teacher. 
 
9. If your child has been sick, please make sure they have been fever-free and not 
throwing up for 24 hours before bringing them to co-op. 
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Classroom rules 
 
1. Do not talk when the teacher is talking and be respectful to other students while they are 
talking. Phones must be put away or left with parents. 
 
2. Raise your hand in class and during group meetings. 
 
3. Appropriate speech is required - no potty talk, foul language, or talk about graphic 
video games/movies. 
 
4. Keep hands and feet to yourselves. We have a zero tolerance policy for violence. 
 
5. Participation during class and class activities is required. This includes possible age 
appropriate homework that may be given in some of the classes. 
 
6. Please keep the bathrooms clean and help clean up the building when co-op is finished. If you 
see trash, pick it up. Leave things better than you found them. 
 
7. Please respect the building and items in the building and on the building grounds. 
 
 
 
 

Class Discipline 
 
We understand that disciplinary actions sometimes need to take place. If your child does not 
follow the rules, teachers are asked to follow this simple three-step procedure, moving to the next 
step if the child continues misbehaving: 
 
1. Teacher will give the child a warning. 
 
2. Child sits by the teacher.  
 
3. Parent must sit with the child in class, or the child will be taken to the parent. 
 
Step 3 will most often be taken care of by the Teacher’s Assistant (TA), so that the teacher may 
continue with class. Hall Monitors may also be part of this process. 
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What we expect of Teachers 

 
You are representing Trailblazers, and as such, we expect you to uphold our Christian standards 
and values. We are home to families with a variety of differing beliefs and denominations, and from 
the beginning have consistently worked to respect those differences. As a conservative Christian 
co-op, we have not worked to change anyone’s beliefs, but felt it is our job to provide a safe space 
for children to grow and learn. As a teacher, we will never ask you to change your belief to match 
another family’s, but we do require you to respect and not challenge certain generally agreed upon 
beliefs in your classroom. 
 
As a participating teacher at Trailblazers Homeschool Association, you agree to the following 
(these are the things listed on the Teacher’s Agreement you will sign): 
 
1. I will clean up any supplies, trash, or mess from my class upon leaving and encourage 
respect for our host’s facility. 
 
2. I will enforce THA rules in my classroom and use the THA discipline steps outlined in the 
Rules and Guidelines, encouraging kindness in all interactions. This includes notifying 
leadership of all problems. 
 
3. I will respect and not teach against the following beliefs in my class. 

a. The Bible is the inspired, authoritative, and true Word of God. 
b. There is one eternal God, existing in three persons: Father, Son and Holy Spirit. 
c. Our world was created with intelligent design by God. (For example, teachers may not 
teach any content that includes evolution over millions of years.) 
d. Marriage is created by God and is a covenant relationship uniting one biological man 
and one biological woman under God in a single, exclusive union. 
e. Human life is sacred from conception to its natural end, and we must have concern 
for the physical and spiritual needs of others. 

 
4. I will thoroughly read emails from THA and check GroupMe each week, especially on 
Wednesdays before co-op in order to stay in tune with events and help fellow teachers in 
need of help. 
 
 
We expect you to keep consistent class discipline. Please refer to the Classroom Rules and 
Class Discipline sections above and be prepared to follow our simple three-step procedure, 
should any child misbehave in your class. 
 
We expect you to plan and prepare lessons and activities, or use an existing curriculum, to lead 
engaging, enriching classes. These may be academic, artistic, creative, educational, fun, and all 
the things in between. We exist as a co-op to support each other as homeschool families. Think 
about the kinds of classes you would like your kids to benefit from or have a chance to enjoy, and 
have fun planning! 
 
Classes last for one semester only, either Fall or Spring. The number of weeks varies slightly, 
depending on the calendar, where holidays fall, etc. 
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Communicate as early as you can when you will need to be absent from co-op. We have a 
Substitute Coordinator who helps arrange substitutes, but we need to know as soon as you know, 
to give us plenty of time to work on this. 
 
Have your TA help with activities, class discipline, supervising bathroom breaks, etc. You are not 
alone!  Every class will have a TA for extra helping hands, accountability, and discipline support. 
 
Let the Leadership Team know as soon as you can, if there is a serious issue in your class (such 
as disruptive/violent behavior), especially if you feel you need advice, or it is beyond your authority 
or capacity to handle. 
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20 Frequently Asked Questions - Teachers 

 
1.​ What if I need to print something or make copies for my class? 

 
​ If you are unable to print or make your own copies, Susan Haines has the co-op printer at 
her house and can copy or print anything in black & white for your class, with advance notice. Last 
minute (i.e. Thursday morning) requests cannot be guaranteed. Talk with Susan if you need help 
with color copies. 
 

2.​ Do we have supplies like paper, pencils, and crayons? 
 
​ We do! All basic classroom & craft supplies are available weekly. A complete list is pinned in 
our GroupMe chat or available upon request.  
 

3.​ What do I do if a kid just won’t listen when corrected? 
 
​ Follow the simple three-step class discipline procedure outlined in the Class Discipline 
section above.  
 

4.​ I am willing to teach, but I am not sure what to teach. 
 
​ We have previous class schedules available to give you ideas. We also have a few 
curriculums available you may use. Talking to other moms in co-op is a great way to get ideas of 
what works well with our group and for our purposes. We want classes to be educational but also 
fun and enjoyable. We are not accredited and do not offer credit for classes. We are a 
supplemental, social co-op. 
 

5.​ Can I be reimbursed if I spend money for my class? 
 
​ You are welcome to spend your own money on resources or supplies. However, you must 
get prior approval, if you would like to be reimbursed.  
 

6.​ Does the co-op have funds to purchase curriculum or other supplies I might want to 
acquire? 
 

​ There are some funds to purchase resources and supplies as needed. Please let us know 
what you need, and we will do our best to accommodate those needs, within our budget. 
 

7.​ Do Trailblazers teachers get paid? 
 
​ No. All parents participate as volunteers to keep our wonderful co-op going. 
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8.​ Do I have to teach a class? 

 
​ Not everybody has to teach every semester. (We’d have too many teachers, if we did!) 
However, we encourage all parents to teach at some point, because that is how this group works. 
We are parent-led in every respect. If you do not volunteer to teach for several semesters, we will 
likely reach out to you and ask you to consider what you can offer as a class to our co-op. 
 

9.​ What if we have to miss a class day? 
 
​ As soon as you know you will be gone from co-op for a Thursday class day, post in our 
“Subs Needed” GroupMe chat. Our Substitute Coordinator will work on finding a sub for your co-op 
assignments, whether that is teaching, TA, hall monitor, or even vacuuming.  
 

10.​Can my TA sub for me if I’m gone? 
 
​ Yes. Talk with your TA early in the semester, or if you know in advance when you need to be 
gone. This is the best option in most cases, because they are familiar with your topic and the 
students. If your TA subs for you, let the Substitute Coordinator know to find a substitute TA to help 
them.  
 

11.​Since we are a Christian co-op, can I teach a Bible or theology class? 
 
​ Because we are home to a wide variety of Christian groups and denominations, we do not 
offer Bible or theology classes as a general rule. It would be impossible to offer something that 
satisfied all groups. We do, however, ask teachers to abide by the Christian standards outlined in 
the Teacher’s Agreement. 
 

12.​Can I bring in a special speaker for my class? 
 
​ Yes. Please clear this with the Leadership Team in advance. We take security very 
seriously, and want to know who is present with us. 
 
 

13.​Can I or do I need to give homework? 
 
​ Homework is not required in our classes. But teachers are allowed to give homework or a 
project to work on at home. We encourage teachers to keep homework to a minimum, as we are 
all homeschooling on the other days of the week as well.  We never want homework to be a 
burden to the student or simply busy work, but an enriching activity that enhances their experience 
in class each week.  
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14.​I have little ones to drop off in the nursery area. How does this work if I teach first period? 

 
​ Let us know if this is the case. It is always understood that your little ones need to be 
dropped off before you teach your class. TAs, leaders, other moms, etc are available to stay with 
your class before you arrive. We just need to communicate to coordinate these details.  
 

15.​How long are classes? 
 
​ Classes are 40 minutes, plus 5 minutes of transition/clean up time. This is the Thursday 
morning schedule: 
​ 10:00-10:45 first period 
​ 10:45-11:30 second period 
​ 11:30-12:15 third period 
 

16.​Do I teach my class all year or just one semester? 
 
​ Classes last for one semester, Fall or Spring. The number of weeks varies depending on 
calendar, like when holidays fall, etc.  
 

17.​If I am the last teacher of the day, what do I do when class is over? 
 
​ You will need to change the trash bag out, reset the room (if needed), and clean up any 
messes. Students need to help with clean up and gather their things, including any take-home 
items from classes, water bottles, and backpacks. Except for nursery, 3 yr olds, and PreK, walk 
the class back to the assembly area for parents to retrieve their children. These younger 
classes will wait for their parents to come get them, whenever possible. 
 

18.​I feel fine teaching on my own. Do I have to have a TA? 
 
​ Yes. We now require TAs in every class, for extra helping hands, accountability, and for 
disciplinary support. 
 

19.​Can I bring snacks for my class? 
 
​ Yes. Please check your class list for any allergies or food sensitivities listed. Also, a 
courtesy note to parents would be good. This can be an email to them or a note in GroupMe. 
 

20.​Where can I find…. Class schedule? Class lists? Calendar?  
 
​ ALL DOCUMENTS you need for anything regarding Trailblazers can be found on the 
members page of our website. If it is between semesters, please be patient as we update 
documents. 
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13 Frequently Asked Questions - All Members 
 

1.​ What do I do while my kids are in classes? 
 
​ You must remain on the host church property. If you are not taking care of a co-op 
assignment, you are free to walk around, visit, hang out in the Coffee Area, or find a quiet spot to 
yourself. Don’t forget to show up when it is your turn to teach, TA, or help with another task during 
the morning. 
 

2.​ Can I sit in my kid’s class? 
 
​ Yes. Parents are always welcome to sit in classes with their child, if needed or desired. 
 

3.​ Can I drop off my kids? 
 
​ No. We are not a drop-off co-op. Parents are required to stay on campus during classes.  
 

4.​ Do the students need a backpack? 
 
​ Backpacks are not required, but many students choose to bring them to carry their own 
supplies or personal items. Sometimes students are sent home with work or projects they did in 
class that day, and backpacks can be helpful for this. 
 

5.​ What kind of shoes/clothes should the students wear? 
 
​ Closed toed shoes appropriate for P.E. and modest clothing they can play freely in are the 
best options for class days. 
 

6.​ Is there a snack time? 
 
​ There is no official snack time provided during class times. The exceptions are nursery and 
the 3 year old class. Here age appropriate snacks are always available, or can be supplied from 
what parents provide. Allergies and food sensitivities are considered.​
​
​ If you know your child will need a bite to eat at some point in the morning, you are welcome 
to bring that with you. Please consider the allergies of other children present when allowing your 
child to consume a snack at co-op. Allergies and food sensitivities are listed on your child’s Class 
List. 
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7.​ Can another family member come with me to co-op? 
 
​ Other family members are welcome to accompany you to co-op. If they will be regularly 
present, they need to pass a background check, and this is an absolute requirement for any family 
member who will be bringing your children other than you. We take the security of our students 
seriously, and want to know who is on campus with us. 
​  

8.​ Can we bring our friends who are interested in joining Trailblazers, so they can check it out? 
 
​ Unfortunately, due to class sizes, we cannot open our classes to extra students to visit. It is 
also not helpful to them, because any interested family must first join our waitlist, and this is 
already fairly lengthy. We cannot guarantee they will be able to join anytime soon. If you know a 
family who is interested in joining Trailblazers, they can join our waitlist here: 
 

trailblazershomeschool.org 
​  

9.​ Can my child bring a snack to share in class? 
 
​ This is allowed, but you need to communicate and coordinate with the teacher in advance, 
as they have limited class time each week. You must also check the Class List for any allergies 
and food sensitivities before you bring anything.  
 

10.​Is there homework for classes? 
 
​ Homework is up to the teacher of each class. Most classes do not have homework. It is 
more common for older grades to have homework or projects to work on at home. We encourage 
teachers to keep homework to a minimum, as we are all homeschooling other days of the week as 
well.  We never want homework to be a burden to the student or simply busy work, but an 
enriching activity that enhances their experience in class. 
 

11.​Do we have to let anybody know if we will miss a week of classes? 
 
​ Yes. Even if you are not a teacher. Since we are 100% parent-led and all families have 2 
Primary Co-op Assignments, we need a substitute for your assignments when you are absent. 
The first thing you MUST do, as soon as you know you will be gone a certain day, is share this in 
the “Subs Needed” chat on GroupMe. We have a Substitute Coordinator who tracks these needs 
and helps coordinate substitutes for teachers, TAs, and even other jobs, if needed.   
 
​ You are also welcome and encouraged to speak up in the “Subs Needed” chat if you can 
BE the substitute for someone who will be absent. 
 
 

12 

https://www.trailblazershomeschool.org/


 
 

12.​What do I do if my child is brought to me for discipline issues? 
 

We do try to avoid this and keep good discipline in classes. However, there are times when 
a child is excessively disrupting class, repeatedly not listening to correction, or being violent. If your 
child has been brought to you for discipline issues, the teacher and TA have followed our discipline 
procedures for these situations. It may be a TA or a Hall Monitor who brings your child to you. They 
should explain to you the behavior that was happening in class and why they could not stay.  
 
​ As the parent, please talk with your child about behavior expectations for co-op, even if you 
are busy at the moment and it has to be later. Please do this. We believe this allows each family to 
handle discipline and moral teaching as they believe is best for their family.  
 
​ For that day, your child must remain with you for the rest of the morning. If you are teaching, 
they can sit in your class. If you have another task, they can be with you. If they want to return to 
class and you want them to return to class that day, you must be able to accompany them and stay 
in their class. This is just for the day. The next week, we all start fresh! 
 
​ We often find that just the simple fact of a parent being involved in their discipline is enough 
for most students to correct their behavior going forward. We are parent-led in every sense of the 
word, and this process is no exception. We are thankful to all Trailblazers parents for making this 
co-op what it is. 
 

13.​What does our fundraising go toward? Why do I need to help with this? 
 
​ As you are probably aware, we are one of the more affordable co-ops in the metro. Our goal 
is to keep it that way. Funds from member fees support the fees to use our host church, classroom 
supplies, parties, insurance, and other overhead.  
 

We will use any extra fundraising to provide amazing field trips and extra fun events 
for our students. 
 
​ We have Fundraising Coordinators who help us plan simple, fun ways to participate in 
fundraising. This should never feel like an extra burden, but a joy, because we love our co-op! 
 

 
 
 
Thank you for paying attention to all the items in this Member Handbook 

and for being a Trailblazer. Let us know if you have any questions. 
We are thankful for you. 
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